









Name: ______________________











Class:  ______________________

Some Tips on Textbook Notes:





Date: __________ Period: ______


Be an active reader:


think about the reading






consider the ways the portions of the text relate to the text as a whole;






think about how the text relates to ideas from lectures, discussions 






and other subjects






generate questions: ask about meanings of terms, about why parts are 






italicized or underlined, about why points are important






*use italicized or underlined parts of the text to generate questions 






examine & understand the significance of visuals (diagrams, graphs, 

charts, photos, artwork) *add a statement to your notes regarding

the importance of visuals in the text… They’re there for a reason!

Be aware of text 


look for the pattern of elements like chapter/subsection headings, organization:



summary points, graphics, *knowing the organization of the text can






help you determine main points and important support






know where to find the index and glossary *being aware of and using 

the various glossaries provided can save you a lot of time when you come across terms you do not understand 

Use the style of the text to

become familiar with the typefaces, symbols, borders, graphics and page 

identify important points:

layout that highlight main ideas and key terms *again, use these as a 

guide for determining main ideas… words that are treated differently

either italicized, underlined or boldfaced are done so for a reason; use

them as guides

Taking notes while reading:

incorporate chapter headings, key terms, meaningful examples & 

important graphics into notes

write only important ideas, briefly but CLEARLY *scanning the text 

first can help you determine main ideas before you actually begin 

notes






PARAPHRASE TEXT—DO NOT TRY TO COPY WORD FOR WORD






*Copying word-for-word creates too much volume and does not 

involve your brain in the note-taking

use abbreviations and symbols throughout *also use symbols (like a star) 

to highlight the most important ideas recorded in your notes

use headings/subheadings and review questions within the text to 

generate study questions and main ideas for the left column of notes

incorporate original (your own) questions, raised by the text, into notes

Review textbook notes:
1.
reread your notes

2. develop study questions and identify main ideas

3. Use highlighters to mark main ideas & “test worthy” questions

4. look up and add definitions of new words/terminology

5. identify information that is unclear and/or questions that need to be answered & mark them

6. get ANSWERS for marked questions—from teacher, text or other students

7. delete irrelevant information

8. review the overall organization of material; add symbols to make the organization clear or REWRITE for clarity if needed *the rewriting and organizing of notes is excellent study, especially if you are a visual learner, for writing material down will help you learn it
9. write a summary of the significant ideas


Summary/Reflection:  As a reflection activity, review the strategies listed above. Write a paragraph listing those strategies you currently use. Then identify three strategies which you want to start working on immediately. List the three and write a sentence following each which explains how you think the specific strategy will help improve your note-taking and ultimately your grades.






